Scope of Work
Cost Reimbursement Audits

I. OVERVIEW

The Hawaii Department of Health (DOH), Family Health Services Division (FHSD) is seeking the services of an agency to provide on-site and/or virtual audits of four (4) cost reimbursement contracts.

II. SERVICE SPECIFICATIONS
A. Specific Qualifications or Requirements
The CONTRACTOR Shall:

1. Have an office located in Hawaii at the time of award.
2. Have demonstrated involvement, experience and or the capability to perform on-site and/or virtual audits of cost reimbursement contracts.
3. Have demonstrated knowledge and familiarity working with DOH and/or other state agencies, including an understanding of DOH policies, rules and regulations related to procurement (e.g. purchase orders).
4. Have their own transportation or able to secure transportation to perform audits on Oahu and Maui/Molokai/Lanai and or arrange for virtual compliance audits.
5. Reflect a professional attitude and appearance in all settings, events, and activities related to this scope.

B. Description of Tasks and Responsibilities
The CONTRACTOR shall be responsible for the following tasks and responsibilities:

1. Perform four (4) cost reimbursement audits.  Hana Health, Molokai Genera Hospital, Waianae Coast Comprehensive Health Center and Wahiawa General Hospital.
2. Review and test the clerical accuracy of selected monthly expenditure reports.  Where applicable, trace amounts on reports to supporting schedules (i.e. – cost allocation schedules).
3. Examine selected invoices, other supporting documents, cancelled checks, (or check imaging on original bank statements) etc. that support amounts reported on monthly expenditure reports to determine they were properly incurred in accordance with the State of Hawaii Department of Health contract.
4. Provide a detailed report to the DOH in both electronic and hard copy of the findings.

C. Period of Performance
1. The period of performance for on-site compliance audits is from January 1, 2022 to June 30, 2022.

III. KNOWLEDGE AND CAPABILITY
A. Specific Qualifications or Requirements
1. Bidder shall provide a detailed description of previous projects similar in size and scope of the proposed service to conduct compliance audits.

IV. COMPENSATION AND PAYMENT
A. Submitting a Proposal
1. Submit a proposal following the requirements of the scope of work to provide the requested services for the period from January 1, 2022 to June 30, 2022 and include a lump sum budget of no more than $15,000.00 for the entire contractual period in accordance with available funds.
2. For technical assistance with HIePRO, please call the Hawaii Information Consortium at 808-695-4620 or send an e-mail to hiepro@hawaii.gov

B. Form of Payment
Awarded Vendor shall be equipped to accept State purchase order and/or credit card as forms of payment.  Payment will be rendered via one method or the other.

C. Procedure for Invoicing
Awarded Vendor shall submit invoices based upon completion of deliverables as specified in the Cost and Timeline Proposal [see last page].  No advance payment shall be made.

D. Fee to Hawaii Information Consortium (HIC)
Please be advised that Awarded Vendor will be responsible to pay HIC a fee of 0.75% of the award, capped at $5,000.00.  HIC will bill vendor directly via e-mail and vendor can make payment online or by sending a check via regular mail.

E. Hawaii Compliance Express
Vendor must demonstrate proof of compliance for all awards of $2,500 or greater.  This includes a Certificate of Good Standing from Department of Commerce and Consumer Affairs, Tax Clearance from the Department of Taxation, and Compliance with HRS Chapter 383, Hawaii Employment Security Law (Unemployment Insurance), 386 (Worker’s Compensation Law), 392 (Temporary Disability Insurance), and 393 (Prepaid Healthcare Act), from the Department of Labor and Industrial Relations.  For most efficient and timely processing, please register now on Hawaii Compliance Express for a fee of $12.00 per year at https://vendors.ehawaii.gov/hce/splash/welcome.html .  For assistance with HCE registrations, please call the Hawaii Information Consortium at 808-695-4620.
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