EXHIBIT: 

SAF C-03 REQUISITION AND PURCHASE ORDER
Submit this form with your order.

Form delivery and invoice addresses are provided below:
	Delivery Address:
	Invoice Address:

	
	     

	
	     



	


IMPRINTING / PRE-NUMBERING

Complete this section if imprinting/pre-numbering is required

IMPRINTING:

If required on your order, on the form below, type the exact imprinting required.  You may request imprinting in any or all of the five (5) numbered areas.




     
     





          










       










































       

















PRE-NUMBERING:

Pre-numbering shall be in 8 digits (no alpha), including zero’s.  Numbers can range from 00000001 to 99999999. You may request for pre-numbering in the “PURCHASE ORDER NO.” or “REQUISITION NO.” sections.  If applicable, indicate the beginning and ending numbers in the appropriate spaces below:

	Purchase Order No.
	Requisition No.

	
	

	Beginning Number
	          

 FORMTEXT 
     
	Beginning Number
	          

 FORMTEXT 
     

	Ending Number
	          

 FORMTEXT 
     
	Ending Number
	          

 FORMTEXT 
     


Duplicate form to order more than one type of purchase order or to order printing/pre-numbering in various combinations.
Area #1





  Area #2





Area #3





Area #4





Area #5





The State of Hawaii is an EQUAL EMPLOYMENT OPPORTUNITY and AFFIRMATIVE ACTION employer.  We encourage the participation of women and minorities in all phases of employment.





DELIVERY ADDRESS





BILLING ADDRESS





QUAN.





UNIT





DESCRIPTION





UNIT PRICE





AMOUNT





NOTICE TO VENDORS


Conditions of purchase are listed on the back side of this purchase order. Please read carefully. Payments may be delayed if all steps are not followed.








ORGANIZATION





FUNCTION AND ACTIVITY





STATE OF HAWAII


REQUISITION & PURCHASE ORDER








PURCHASE ORDER NO.








Date





Deliver Before








EXHIBIT – PRINTING / ORDERING FORM SAMPLE
 
   

     IFB-17-002-SW

